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Adjust your computer’s settings

Eﬁ Stta 11

BLi Stata10
5

@ Skype Documents

System and Security
Review your computer's status
Back up your computer

Find and fix problems

% L Pictures Network and Internet
&i View network status and tasks
Music Choose homegroup and sharing options
Microsoft Office Visio 2003
, / Hardware and Sound
= fioate Games ﬂ‘ View devices and printers
N _ Add a device
o Computer Connect to a projector
g, SSize Adjust commonly used mobility settings
Control Panel
“JAJ'/, Paint Programs

Devices and Printe| Uninstall a pregram

View by: Category ~

User Accounts and Family Safety
) Add or remove user accounts
f Set up parental controls for any user

Appearance and Personalization
Change the theme

Change desktop background

Adjust screen resolution

Clock, Language, and Region
Change keyboards or other input methods

@ F &

Ease of Access
Let Windows suggest settings
Optimize visual display

w LAC VIET mtd2002-EVA
4B SttTransied

> Al Programs

Default Programs

Date and Time
Setthetimeand date | Changethe time zone | Add clocks for different time zones
Add the Clock gadget to the desktop

q Region and Language
¥ Changelocation | Change the date time. or number format | Change keyboards of other input methods

E 0 Windows Live Language Setting

Help and Support
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S Region and Language

Excel 2007

Femats | Location | Keyboards and Languages |

Format:

[Vietnamse (Vietnam)

Date and time formats

7|

-

7|

Short date: [ddmmryyyy

Long dater [dd MMM yyyy
1 shentime [himm it

Long time: [hemmiss

First day of week: [ Thir Hai

What dees the notation mean?

Examples

Short date: 28/07/2012

Long date: 28 Thang Bay 2012
Short time: 357 CH

Long time: 35712 CH

Go online to learn about changing languages and regional formats

Additional seftings..

9 Quoe Forgh SN M - )
nNumbers | Currency | Time | Date
Example
Positive:  123.456.789,00 MNegative:  -123.456.789.00
Decimal symbol: 1 -~

Mo. of digits after decimal
Digit grouping symbol:
Digit grouping:

Negative sign symbol:
Megative number format:
Display leading zeros:

List separator:
Measurement system:
Standard digits:

Use native digits:

numbers, currency, time, and date.

Click Reset to restore the system default settings for
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Recent Documents
MNew
1 E9-Ky thuat Excel
- 2 E6-Chiet khau
7 Qpen
3 19, Bai tap costing lon_giai
4 13.CM
e
5 breakeven
& PPP_2005
H Save As
7 vidu
8 ABC example
@ Lz 2 CER_thresholds_regions
Bieu mau thu thap so lieu
Jﬁ
7| Prepare E2a.Chi tieu & chi phi
Cac khoan chi phi
[
E Send Cac khoan chi phi
16, Chi phi bien
551 Publish B3. Excel
15. Excel
T Close 9. Khau hao
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Excel Options [P ||
P — h = - -
Popular o g,
Customize the Quick Access Toolbar.
Formulas
Choose commands from: Customize Quick Access Toolbar:(
Proofing
Popular Commands |z| For all documents (default) |z|
save
Advanced <Separator> - | save -
# calculate Now ¥ Undo
| Customize —| [T calculate Sheet ™ Redo
Adddns illy Create Chart 5 Open
(¥ Custom Sort... 1 New
Trust Center % Datasheet Formatting = S spelling...
Resources 2% Delete Cells... |4, Print Preview
4 Delete sheet Columns 5 Page Setup
=% Delete Sheet Rows "+" Plus Sign k-
4 E-mail "= Minus Sign
j'ﬂ Insert Cells.., | E Multiplication Sign
@, Insert Hyperlink "#" Division Sign
& Insert Picture from File "' Exponentiation Sign
|3 Insert PivotTable "{" Left Parenthesis
"' Insert Sheet Calumns Right Parenthesis
Z+a Insert Sheet Rows Equal Sign
1 Mew Sort S
[ open -

[7] show Quick Access Toolbar below the Ribbon
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